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Dear volunteer,
Welcome to Switzerland! We are looking forward to meeting you soon!

In this document you will find examples of our placements available for the exchange-year
2012/2013, but let us start with some important general information:

e All candidates coming to Switzerland should inform us in their Priority List (attached to our
National Profile) in which work fields (children, elderly, disabled etc.) they would like to work
and why they would like to work in those fields. You will see that most projects are in the
field of working with disabled, children and elderly people. In Switzerland, these are the
main fields where volunteers are needed and whe
German from the beginning.

o We offer only very few residential projects. This means all volunteers interested in
Switzerland should be prepared and willing to live in a host family.

¢ Please note that the placement process is very complex since we have to consider the
wishes of all volunteers and projects. It is not always possible to consider your first choice
for a project/work field. Therefore it is important that you carefully think about different
possibilities which might interest you.

¢ If you choose specific projects, be aware that it might not be possible to place you there,
although we will do our best to find a suitable situation for you. Therefore your choice of
work fields is the most important part of the Priority List.

e We ask you to choose your work fields carefully because you will work in the same
project for the entire exchange year. Due to work permit law, a change of project is not
possible.

¢ Please note that your application as well as your Priority List is handed over to the employer
as an application for the voluntary work. Therefore it is important that you fill in the forms
carefully. You are welcome to add a detailed motivation letter and CV for your employer!
Any additional information about yourself and your interests helps us to find a good match
for you!

e The duties of a volunteer include cleaning and tidying up in almost every project (for both
men and women!). So be prepared!

¢ In most projects at least a basic knowledge of the language is very important. The volunteer
has to put as much effort as possible in learning the language. The more you improve your
language skills, the more responsibility and variety in your daily work you will get. It is an
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advantage i and we highly recommend - starting learning the language already in
your home country!

e Generally, the volunteer has a 80% job. This means that you will work about 32 hours during
4 — 5 days per week (working hours can vary in the different projects). So you will spend a
considerable time of your exchange year working!

¢ In some projects the volunteers have to work during weekends or evenings from time to
time. They will have free time during the week as compensation.

Please note that the work profile presents only a selection of projects. We ask you to
state the field you are interested to work in and we will try to find a project that suits
you.

In case of questions please contact Barbara Schmitt, ICYE Switzerland (info@icye.ch).

We are looking forward to meeting you! ICYE Switzerland
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7. Work with small children

Name of the project

Kurszentrum K5

Project Code 1.1
Country Switzerland
Location (city, town) Basel

Areas of Project

Integration/children

Aims The K5 is a cultural centre for people from all five continents. The
aim is to support directly the process of integration and the
equality of opportunities in the region.

Activities The main activities are courses and projects for immigrants in the

area of language as well as professional and social integration. In
order to enable the people to participate in the courses the K5 has
a day care centre for children in the age of 6 months to 5 years.
The day care centre aims to create a warm and calm atmosphere
that makes children feel comfortable, builds up trust and enables
each child to develop. The children do activities like drawing and
painting, |l ooking at children
staff pays special attention to language development. The day
care centre can take a maximum of 50 children each day.

Community Context

Basel is the third-biggest city of Switzerland and lies at the border
to Germany and France.

Volunteer requirements

Male or female, age 18 — 30. The volunteer must have a liking and
ability to deal and work with children from different backgrounds
and regions. He/she must be patient, open-minded, social, flexible,
creative and willing to learn the German language quickly. (The
language in the daytime nursery is dialect and standard German.)

Volunteer tasks

Supporting the day care team

Reception of the children

Helping the children with changing clothes and occasionally
change diapers

To participate in collective and individual play/games, for example
singing, drawing and in- and outdoor activities

Tidy up and cleaning

There is also a bit of administrative work to do; like copying and
filling in files and documents, control of lists and making shipping
notice.

The volunteer
more enjoyable.

s personal <creat

Hosting situation

Host family

Number of volunteers

1

Name of the project

Wald- und Kindertagesstatte Murifeld

Project Code 1.2
Country Switzerland
Location (city, town) Bern
Areas of Project Children

Aims

The day-care centre wants to offer the children the possibility to
grow up in nature so that they learn to respect it and be more
creative.

Activities

Day-care centre for children between the age of 3 months to 7
year s. Bigger children are alm
means forest) or in very bad w
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children stay in a house with garden.

Community Context

Bern is the capital of Switzerland

Volunteer requirements

The volunteer is interested in nature and likes to be outside,
especially in the forest, at every season of the year. He/she likes
to work with children and likes to sing and talk with them. The
project requires good social skills and the will to learn. The
volunteer has to be interested in learning German. He/she
shouldn’t mind to do househol d
advantage if the volunteer is able to ride a bike.

Volunteer tasks

The volunteer works together with the regular staff in child caring.
The tasks are such as telling stories, singing with the children,
working with wood, taking care of the babies, changing diapers,
brush teeth, helping with meetings of the parents, helping with
household tasks and gardening, preparing meals and helping to
cook on the fire in the forest. Most of the work takes place in the
forest.

Hosting situation Host family

Number of volunteers 1

Name of the project Famex Kita

Project Code 1.3

Country Switzerland

Location (city, town) Bern

Areas of Project Children

Aims Looking after small children while the parents are working.
Activities Famex runs several day care for centres for small children in Bern.

In each centre there are several groups of children attended by
professional staff. The children usually spend the whole day in the
centre, they play together, take lunch, sleep after lunch, go for a
walk etc. There are also babies.

Community Context

Bern is the capital of Switzerland.

Volunteer requirements

Interested and skilled in working with children. Reliable and
punctual.

Volunteer tasks

Helping the staff with looking after the children (care work, playing,
singing, going for a walk). Support the team with the general work
in the centre.

Hosting situation

Host family

Number of volunteers

1

Name of the project

Hands-on-Kids English Center

Project Code 1.4
Country Switzerland
Location (city, town) Effretikon
Areas of Project Children

Aims

The aim of the Hands-on-Kids Center is to provide a quality
education and playful atmosphere to children from 2 to 6 years
old, as well as to teach English in a fun and interactive way for
children from 6 to 12 years old. Bilingual education
(German/English) is also available.

Activities

The centre offers a daily structure to the children (playing and
learning). There are approximately 15 employees, including
secretaries, teachers, an interns. The children range in age from 2
to 12 years old.

ICYE Switzerland
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Effretikon is a small village, close to Zurich. By train it takes 20
minutes from Effretikon to Zurich.

Volunteer requirements

The volunteers need to be able to communicate in English, enjoy
playing with children, be willing to help with some minor house
cleaning activities, and be able to work with the other staff
members as part of a team. They need dependable, happy,
flexible, and easy-going volunteers, who take initiative when
working with children. (With time, the volunteers should not need
to be askedtowipet he t abl es after snacl
should be part of the routine.)

Volunteer tasks

The volunteer tasks are:

Look after children during pick-up and drop-off times.

Help the teachers in all classroom situations.

Change diapers as needed.

Sweep/vacuum floors, wipe tables, dust, and other light household
duties at the school.

Prepare snacks for the children.

Distribute information to parents through the cubby system.

Work with other interns in a positive way.

Hosting situation

Host family

Number of volunteers

1
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2. Work with school children

Name of the project

Swiss International School Zurich Nord

Project Code 2.1

Country Switzerland

Location (city, town) Zurich Wallisellen

Areas of Project Children

Aims Providing education according to the International Baccalaureate.
Activities International private school that teaches children in the age from

2.5 and 16 years. The families of the kids come from about 45
different countries. There are about 200 children in the school. The
teaching language is English.

Community Context

Walllisellen is a village that has become a suburb of Zurich, which
is the biggest city of Switzerland.

Volunteer requirements

The volunteer should be a team-player who likes to work with
children and youth. He should be open-minded and motivated for
the work.

Volunteer tasks

The volunteer helps the teachers with looking after the children
during the breaks, in the lunch room and in the library.

Tidying up and cleaning.

Possibility to support the teachers in the classroom when the
volunteer has enough skills and interest.

Hosting situation

Host family

Number of volunteers

1

Name of the project

Four-Forest Bilingual International School

Project Code 2.2
Country Switzerland
Location (city, town) Luzern

Areas of Project

Children/school

Aims

Providing bilingual education.

Activities

The Four-Forest school is a bilingual school. They teach the
children in English and German. The school offers a pre-school, a
kindergarten, a primary school (1* to 6" grade) and a forest-play-
group. The children eat together at lunchtime. After the school
they can participate in activities like chess, Chinese, music
lessons, drama, football etc.

Community Context

Luzern is a very nice and popular city in Central Switzerland,
situated at the Four-Forest-Lake.

Volunteer requirements

Open-minded, likes to work with children, creative, willing to bring
in his/her own ideas for games or activities for the children.

Volunteer tasks

Classroom assistant / taking care of children during break time
and lunch time / different jobs around the school like hanging up
pictures, washing dishes, cleaning tables.

Hosting situation

Host family

Number of volunteers

1

Name of the project

Futura Montessori Tagesschule

Project Code 2.3
Country Switzerland
Location (city, town) Basel

Areas of Project

Children/school

ICYE Switzerland
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Aims The children are educated according to the pedagogical principles
of Maria Montessori. The aim of this pedagogical approach is to
support children in becoming independent, self-conscious
personalities.

Activities The Futura school is a small pimary school with kindergarten. The

school is structured in a way that the children can move around on
their own and choose what they want to work on.

Community Context

Basel is one of the bigger cities in Switzerland. It is situated in the
north-west of the country, very close to the French and German
border.

Volunteer requirements

Over 20 years old

Willing to bring in his/her own competences and to take
responsibility

Active participation in the daily life of the school
Interest in the pedagogical approach of Montessori
Social skills and empathy

Able to work in a team

Volunteer tasks

Teaching assistance together with the teachers, taking care of the
children in the kindergarten

Active participation in swimming and sports lessons (support the
younger children in the water or the gym)

Help to prepare lunch together with the children, set up a lunch
plan, go shopping

Take care of the children during the lunch break

Help to keep the surroundings clean, take care of the flowers and
plants

Hosting situation

Host family

Number of volunteers

1

Name of the project

Rudolf Steiner Schule Solothurn

Project Code 2.4
Country Switzerland
Location (city, town) Solothurn

Areas of Project

Children/young adults

Aims Provide education based on the pedagogical approach of Rudolf
Steiner.
Activities The school offers children a lot of different possibilities to develop

themselves. Not only the classical subjects like maths and
languages are treated, but there are a lot of activities in the
creative area and in the nature/forest.

Community Context

Solothurn is a beautiful small town between Basel and Bern.

Volunteer requirements

Male or female, age: 18 — 30, the volunteer must have a liking and
ability to deal and work with children and young adults as well as
do manual labour around the school. He/she must be patient,
open-minded, social, flexible, creative, interested in nature and
prepared to work also outside (garden and forest). He/she should
be open and interested in learning about anthroposophical
education. The school expects the volunteer to be willing to learn
German.

Volunteer tasks

The volunteer works in and around the school, takes children to
excursions to the forest, supports the regular staff in looking after
the children.

Hosting situation

Host family

Number of volunteers

1
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Name of the project

Rudolf Steiner Schule St. Gallen

Project Code 2.5
Country Switzerland
Location (city, town) St. Gallen
Areas of Project Children

Aims Provide education based on the pedagogical approach of Rudolf
Steiner.
Activities Apart from the school there is also a kindergarten and an

afternoon programme. The children in the kindergarten are 4-7
years old, the children in the afternoon programme 4-12 years.
The school is similar to project 2.3.

Community Context

St. Gallen is a city with 80’00
St. Gallen is close to the lake of Constance.

Volunteer requirements

The volunteer should show initiative and have the ability to work
with children. He/she should show his interest in the child actively.

Volunteer tasks

Support the children, play with them and do different activities
inside and outside with them. Help with daily tasks such as
preparing snacks, tidying up and cleaning.

Hosting situation

Host family

Number of volunteers

1

ICYE Switzerland
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J. Work with disabled children

Name of the project

Heilpadagogische Schule Bern

Project Code 3.1
Country Switzerland
Location (city, town) Bern

Areas of Project

School for mentally and physically disabled children.

Aims The aim of the school is to help the students to find a way into an
independent life with education and to encourage and develop the
skills needed for everyday life.

Activities Giving education to children and young adults between the ages

from 4 to 18 years old.
The 42 children/young adults are taught in seven small groups.

Community Context

Bern is the capital of Switzerlandwith ar ound 130" 0
From Bern you reach other Swiss cities like Basel and Zrich
within one hour by public transport.

Volunteer requirements

As a volunteer at the Heilpadagogische Schule you should be very
motivated to learn German.

It is very important that you are not afraid to get in touch with
disabled children and that you have an affectionate handling with
the kids and at the same time an awareness of distance and
closeness.

Besides this you should be responsible person.

Volunteer tasks

Assistance in the kindergarten of the school, helping the children
with daily life, for example eating lunch etc.

Hosting situation

Host family

Number of volunteers

1

Name of the project

Schulheim Rossfeld

Project Code 3.2
Country Switzerland
Location (city, town) Bern

Areas of Project

Residential school for disabled children and youth

Aims The Schulheim Rossfeld wants to support the children in reaching
as much independence in daily life as possible and create a basis
for further education and social inclusion.

Activities The school offers classes up to the 10" grade. Some of the

students also live at the school during the week. The living
conditions are adapted to the needs of each student. Apart from
the classes, the school also provides therapy for the disabled
children and youth. There are 52 students at the school.

Community Context

Bern is the capital of Switzer
From Bern you reach other Swiss cities like Basel and Zurich
within one hour by public transport.

Volunteer requirements

The volunteers should be interested in working with children and
not be afraid of getting in touch with disabled children. She/he
should be mature and open-minded. It is important that the
volunteer already has some German knowledge.

Volunteer tasks

The volunteer will mainly support the team who takes care of the
children who live at the school. This includes social tasks,
housekeeping tasks and care tasks. E.qg. the volunteer will help the

ICYE Switzerland
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children to eat, play with them inside and outside the house, help
them with homework, help them to put on their cloths and to go to
the toilet. There is the possibility to get to know the other areas of
the school as well (the classes and the therapy). The volunteers
get close supervision from the professional staff.

Hosting situation Host family

Number of volunteers 1
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4. Work with disabled adults

Name of the project

Bruhlgut Stiftung

Project Code 4.1
Country Switzerland
Location (city, town) Winterthur

Areas of Project

Disabled adults

Aims

Living and working place for disabled people and people with
physical impairments. There are differents departements where
the disabled people and the people with physical impairments
work. For example: Bakery, gardening, laundry, shop (selling the
products which are produced by the disabled people), workshop
and gastronomy.

Activities

Attendance of the disabled people at work in the different
departements.

Community Context

Winterthur is a city with appr
Winterthur is the 6™ biggest city of Switzerland and is located very
close to Zirich

Volunteer requirements

The volunteer should be:

open for working with disabled people
interested in knowing a new working area
willing to take responsibility

Volunteer tasks

Collaboration in planning and accomplishment of different tasks
Support of the disabled people at the workplace.

Facilitation of the group process (participation, support, help)
Work together with family members of the disabled people and
with internal/external specialist departments

Administrative work

Work in different projects of the Brihlgut Stiftung

The volunteer participates in a workgroup during the whole year.
It is possible, if the volunteer wants, to have a look in an other
department or in an other division (Living, Studio).

Hosting situation

Host family

Number of volunteers

1-2

Name of the project

Stiftung Roth-Haus

Project Code 4.2
Country Switzerland
Location (city, town) Muri

Areas of Project

Physically and mentally disabled adults.

Aims The aim is to enable the disabled people to develop their
resources and abilities. The work with the disabled people is
focused on aims like independence, mobility, responsibility and
communication abilities.

Activities There is a home and a workplace for the disabled people. The

home is divided into four groups. A team of 6-10 co-workers
attends each group. In total around 30 disabled people live in the
home. The age of the residents ranges from 18 to 70 years. In the
workplace there are two groups and 24 people in total.

Community Context

Muri is a small village in the canton of Aargau, between Zurich and

ICYE Switzerland
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Lucerne.

Volunteer requirements

The volunteer likes to work with physically and mentally disabled
people. The work requires reliable volunteers who have a positive
attitude and are able to work in a team.

Volunteer tasks

The volunteer tasks are:

Support of the disabled people in their free time and on their
working place (for example: making the shopping together,
accompany them on excursions)

Collect experience in the area of pedagogical, custodial and
organizational work

Work with the Roth-Haus team

Get to know the culture, the structure and the quality assurance
processes in a residential home.

It s a hard physical and ment a
Besides, the team is very supportive.

Hosting situation Host family

Number of volunteers 1

Name of the project

Pro infirmis Tagesstatte

Project Code 4.3
Country Switzerland
Location (city, town) Gerlafingen

Areas of Project

Day care centre for disabled adults

Aims Providing possibilities to work for physically disabled people who
are not able to follow a regular job.
Activities The disabled adults produce handicrafts out of different materials

(e.g. wood, ceramic, textiles) using a variety of techniques. They
also have the possibility to work at the computer. Another work
area is the kitchen and the bakery. There are about 30 disabled
people in the project. They are attended by four staff members.
The handicrafts are sold in a small shop.

Community Context

Gerlafingen is a village close to Solothurn. Solothurn is a middle-
sized city between Bern and Basel.

Volunteer requirements

The volunteer is expected to have a positive attitude towards the
work with disabled people and should be willing to learn German.

Volunteer tasks

The volunteer will get to know all work areas of the project. He/she
will take care of the disabled people, play games with them, take
them for a walk, cook together with them etc.

Hosting situation

Host family

Number of volunteers

1
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Name of the project

Pflegehotel Auhof

Project Code 5.1

Country Switzerland
Location (city, town) Auenstein
Areas of Project Elderly people

Aims Small, warm home for elderly people. The house is in a rural area
and has several animals.
Activities Giving a warm home to elderly people.

Community Context

Auenstein is a village in the canton Aargau, about 1 hour from
Zurich

Volunteer requirements

Female, age: at least 20, preferably experienced in taking care of
people, willing to work with elderly people and help around the
house, open-minded, independent, German basic knowledge
required.

Volunteer tasks

Support the regular staff in their work with the residents (washing,
feeding, talking, leisure time activites) help in and around the
house and in the kitchen.

Hosting situation

Residential project

Number of volunteers

1

Name of the project

Alterszentrum Blumenheim

Project Code 5.2

Country Switzerland

Location (city, town) Zofingen

Areas of Project Elderly people

Aims Altersheim Blumenheim is a small residential home for elderly
people.

Activities 38 elderly people live in the home. 25 staff members take care of

them and support them in daily life.

Community Context

Zofingen is a small town about 45 minutes by train from Zurich.

Volunteer requirements

Male or female, age: 18 — 30, willing to work with elderly people
and help around the house, open-minded, independent, German
basic knowledge required.

Volunteer tasks

Taking care of the old people and doing different activities with

them (e. g. going for walks, tal
Household tasks: help in the kitchen, in the laundry and with
cleaning.

Hosting situation Residential project

Number of volunteers 1
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6. Ml-rounder n social or cultural a{gam;sahans

Name of the project

Schweizerische Jugendherbergen SJH

Project Code

6.1

Country

Switzerland

Location (city, town)

Different areas of Switzerland (in the German part)

Areas of Project

Tourism, youth

Aims The aim is to provide a possibility for people from all over the
world to get in touch with each other. The youth hostel association
focuses on social and ecological tourism with high quality for
young people and families.

Activities Jugendherbergen SJH is the Swiss youth hostel association. They

provide accommodation in all regions of Switzerland for a fair
price.

Community Context

There are youth hostels in all bigger cities as well as in touristic
mountain areas.

Volunteer requirements

The volunteer has to be interested in meeting people from all over
the world, he/she should be open and not shy to talk to people
even if there is a language barrier, he should be open-minded and
not afraid of new tasks.

Volunteer tasks

The volunteers works in different departments:

Kitchen: prepare the vegetable, baking bread, prepare own menus
for the workers of the hostel

Floors: help with cleaning the rooms, help with the laundry.
different works around the hostel

Reception: work at the reception, handle guests demands
(working at the reception is only possible with good language
knowledge)

Hosting situation

Residential project. (People working in the youth hostel get four
nights for free in youth hostels in Switzerland when they travel)

Number of volunteers

1-2

Name of the project

NOSOTRAS 1 Wir Frauen (Swiss-Latin-American Cultural
Center for Women)

Project Code

6.2

Country

Switzerland

Location (city, town)

Basel (German part)

Areas of Project

Administrative, Migrants, Women

Aims NOSOTRAS is an organisation for immigrated women from Latin
America. It receives, consults and accompanies immigrated
women from Latin America.

Activities Receive, consult and accompany immigrated women from Latin

America, give them counselling in different areas, offer
psychological and judicial support, organise activities and course
programmes.

Community Context

Basel is the third-biggest city in Switzerland and lies at the border
to Germany and France.

Volunteer requirements

Female, age: 18 — 30, open-minded and mature, able to speak
Spanish or Portuguese, basic computer skills required, German is
an advantage.

Attention: since a volunteer can only work 40% of the working time
in Nosotras, you will need to work also in another project, most
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likely the centre for migrants, K5.

Volunteer tasks

Office work, e.g. open and distribute letters, mailings, phone calls,
etc. More tasks might be possible if the volunteer speaks good
German.

Hosting situation

Host family

Number of volunteers

1

Name of the project

Stiftung Rattihubelbad - Sensorium

Project Code 6.3
Country Switzerland
Location (city, town) Walkringen

Areas of Project

Museum, children, culture

Aims Experience field focusing on t
ear is hearing, the nose is smelling, the mouth is tasting and the
hands touch. *® The idea of fie
German philosopher and artist Hugo Kiikelhaus (1900-1984).

Activities The exposition offers 40 diffe

trythingsoutandfind out more about thei
visitors per year come to the Sensorium, many of them are school
children. When the weather is bad there are much more visitors
than on sunny days.

Community Context

Walkringen is a village about 30 minutes from Bern.

Volunteer requirements

The volunteer should be willing to work effectively in each area
(reception, supervising the exposition, background work). The
Sensorium is flexible when it comes to holiday plans, but on the
other hand the volunteer is expected to give his/her best when
present.

Volunteer tasks

The tasks for the volunteer are welcoming the guests, show and
explain to the visitors the different parts of the exhibition, answer
qguestions. When visitors don’t
volunteer should approach them actively and show them some
examples. The Sensorium welcomes when the volunteers get
involved in conversations with the visitors. There is also a lot of
cleaning work to do (e.g. when the visitors try out the exhibition
there is water splashing around).

Additional to the work in the Sensorium, the volunteer will also
help in other areas that bel on
will help with the administration and the archive, he will help with
the ticket control when there is a concert, and he will help with
transport and with technical things.

On days with few visitors ther
volunteer can and should use this time for practicing German.

Hosting situation

Host family

Number of volunteers

1

Name of the project

Schlachthaus Theater

Project Code 6.4
Country Switzerland
Location (city, town) Berne

Areas of Project

Art / Culture

Aims

Schlachthaus Theater is a theatre and cultural centre

Activities

To set up theatre pieces and festivals
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Internationaler Jugend- und Kulturaustausch
Echange Culturel International de Jeunes

Berne is the capital of Switzerland

Volunteer requirements

Male or female, age: 18 — 30, independent, flexible, responsible,
stress resistance, interested in cultural activities, open towards
others, very sociable, willing to learn German quickly, English
knowledge required, willing to work at night and weekends. The
volunteers needs to be very interested in theatre, in the contrary
her/she will get bored.

Therefore, we ask volunteers willing to work in this project for a
motivation letter.

Volunteer tasks

Help in different sections: Administration (mailings, hanging up
posters), cleaning, barkeeping, ev. design work, care of guests
(actors and spectators). You need to be a good allrounder!

Hosting situation

Host family

Number of volunteers

1
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